HOW TO WRITE A CURRICULUM VITAE FOR UNDERGRADUATE

HOW TO WRITE A CURRICULUM VITAE FOR UNDERGRADUATE STUDENTS IS A CRUCIAL SKILL FOR NAVIGATING ACADEMIC AND
PROFESSIONAL ASPIRATIONS. THIS COMPREHENSIVE GUIDE WILL EQUIP ASPIRING UNDERGRADUATES WITH THE KNOWLEDGE AND
TOOLS NECESSARY TO CONSTRUCT A POWERFUL AND EFFECTIVE CURRICULUM VITAE, A DOCUMENT DISTINCT FROM A RESUME,
PARTICULARLY IN ITS EMPHASIS ON ACADEMIC HISTORY AND RESEARCH. WE WILL DELVE INTO THE ESSENTIAL COMPONENTS,
FROM DETAILING EDUCATION AND RESEARCH EXPERIENCE TO HIGHLIGHTING EXTRACURRICULAR ACTIVITIES AND SKILLS, ENSURING
yoUR CV STANDS OUT TO ADMISSIONS COMMITTEES, SCHOLARSHIP PANELS, OR RESEARCH MENTORS. UNDERSTANDING THE
NUANCES OF FORMATTING, CONTENT GENERATION, AND COMMON PITFALLS WILL BE PIVOTAL IN PRESENTING A PROFESSIONAL AND
IMPACTFUL REPRESENTATION OF YOUR ACADEMIC JOURNEY AND POTENTIAL. PREPARE TO TRANSFORM YOUR ACADEMIC
EXPERIENCES INTO A COMPELLING NARRATIVE THAT OPENS DOORS TO FUTURE OPPORTUNITIES.

(UNDERSTANDING THE UNDERGRADUATE CV

ESsSENTIAL SECTIONS OF AN UNDERGRADUATE CV

CrRAFTING COMPELLING CONTENT FOR EACH SECTION

® FORMATTING AND PRESENTATION BEST PRACTICES

CoMMON MISTAKES To AvoID

UNDERSTANDING THE UNDERGRADUATE CV

FOR UNDERGRADUATE STUDENTS, THE CURRICULUM VITAE (C\/) SERVES AS A VITAL DOCUMENT THAT COMPREHENSIVELY
OUTLINES THEIR ACADEMIC BACKGROUND, RESEARCH EXPERIENCE, SKILLS, AND ACHIEVEMENTS. UNLIKE A TYPICAL RESUME, WHICH
IS OFTEN CONCISE AND JOB-FOCUSED, A CV IS GENERALLY MORE DETAILED AND CAN EXTEND BEYOND A SINGLE PAGE,
PARTICULARLY AS AN ACADEMIC CAREER PROGRESSES. FOR UNDERGRADUATES, IT PROVIDES A DETAILED OVERVIEW FOR
APPLICATIONS TO GRADUATE SCHOOL, RESEARCH OPPORTUNITIES, SCHOLARSHIPS, INTERNSHIPS, OR EVEN CERTAIN ENTRY-LEVEL
POSITIONS THAT REQUIRE A STRONG ACADEMIC PROFILE.

THE PRIMARY PURPOSE OF AN UNDERGRADUATE CV IS TO SHOWCASE AN APPLICANT'S ACADEMIC POTENTIAL, INTELLECTUAL
CURIOSITY, AND ENGAGEMENT WITHIN THEIR FIELD OF STUDY. [T ALLOWS STUDENTS TO PRESENT THEIR COURSEWORK,
LABORATORY EXPERIENCE, ACADEMIC AWARDS, AND ANY EARLY RESEARCH CONTRIBUTIONS IN A STRUCTURED AND
PROFESSIONAL MANNER. THIS DOCUMENT IS INSTRUMENTAL IN DEMONSTRATING READINESS FOR ADVANCED STUDY OR ROLES
THAT VALUE A STRONG ACADEMIC FOUNDATION.

Key DiFrereNces: CV vs. ReEsUME FOR UNDERGRADUATES

WHILE BOTH CV'S AND RESUMES ARE PROFESSIONAL DOCUMENTS USED FOR APPLICATIONS, THEIR FOCUS AND LENGTH DIFFER
SIGNIFICANTLY, ESPECIALLY FOR UNDERGRADUATES. A RESUME FOR AN UNDERGRADUATE IS TYPICALLY ONE PAGE, EMPHASIZES
\WORK EXPERIENCE, AND IS TAILORED TO SPECIFIC JOB DESCRIPTIONS USING ACTION VERBS AND QUANTIFIABLE RESULTS. ITs
GOAL IS TO SECURE AN INTERVIEW FOR A PARTICULAR JOB.

CONVERSELY, AN UNDERGRADUATE CV IS OFTEN LONGER, SOMETIMES TWO PAGES EVEN AT THIS EARLY STAGE, AND PRIORITIZES
ACADEMIC ACHIEVEMENTS, RESEARCH PROJECTS, PUBLICATIONS (IF ANY), PRESENTATIONS, COURSEWORK, AND INTELLECTUAL
CONTRIBUTIONS. |T IS A MORE EXHAUSTIVE RECORD OF A STUDENT'S ACADEMIC AND SCIENTIFIC JOURNEY, DESIGNED FOR
APPLICATIONS WHERE ACADEMIC RIGOR AND POTENTIAL FOR FURTHER STUDY OR RESEARCH ARE PARAMOUNT. UNDERSTANDING
THIS DISTINCTION IS CRUCIAL FOR SELECTING AND TAILORING THE APPROPRIATE DOCUMENT FOR EACH APPLICATION.



\WHY AN UNDERGRADUATE Neeps A CV

AN UNDERGRADUATE STUDENT NEEDS A CURRICULUM VITAE FOR A VARIETY OF CRITICAL ACADEMIC AND PRE-PROFESSIONAL
PURSUITS. |T IS FREQUENTLY REQUESTED WHEN APPLYING FOR HIGHLY COMPETITIVE SCHOLARSHIPS, UNDERGRADUATE RESEARCH
PROGRAMS, LABORATORY POSITIONS, OR EVEN SPECIFIC INTERNSHIPS THAT ARE RESEARCH-INTENSIVE. FURTHERMORE, A STRONG
UNDERGRADUATE CV IS INDISPENSABLE FOR STUDENTS PLANNING TO PURSUE GRADUATE STUDIES, SUCH AS MASTER'S or PH.D.
PROGRAMS, AS IT FORMS THE BEDROCK OF THEIR APPLICATION.

HAVING A WELL-CRAFTED CV DEMONSTRATES PROFESSIONALISM, METICULOUSNESS, AND A CLEAR UNDERSTANDING OF ONE’S
ACADEMIC TRAJECTORY. |T ALLOWS STUDENTS TO SYSTEMATICALLY PRESENT THEIR QUALIFICATIONS, HIGHLIGHTING THEIR
ENGAGEMENT WITH THEIR FIELD BEYOND JUST GRADES. THIS PROACTIVE APPROACH NOT ONLY ENHANCES THEIR CHANCES FOR
DESIRED OPPORTUNITIES BUT ALSO HELPS THEM REFLECT ON THEIR ACHIEVEMENTS AND FUTURE GOALS.

ESSENTIAL SECTIONS OF AN UNDERGRADUATE CV

A WELL-STRUCTURED UNDERGRADUATE CV ENSURES THAT ALL PERTINENT INFORMATION IS EASILY ACCESSIBLE AND LOGICALLY
ORGANIZED FOR THE READER. W/HILE SPECIFIC CONTENT WILL VARY BASED ON INDIVIDUAL EXPERIENCES AND THE TARGET
OPPORTUNITY, CERTAIN SECTIONS ARE FUNDAMENTAL FOR NEARLY EVERY UNDERGRADUATE CV. THESE SECTIONS HELP TO PAINT
A COMPLETE PICTURE OF THE STUDENT'S ACADEMIC PROFILE AND POTENTIAL.

CONTACT INFORMATION

THIS SECTION SHOULD BE PROMINENTLY PLACED AT THE VERY TOP OF YOUR CV, ENSURING THAT POTENTIAL MENTORS,
EMPLOYERS, OR ADMISSIONS COMMITTEES CAN EASILY REACH YOU. [T SHOULD BE CONCISE AND PROFESSIONAL. INCLUDE YOUR
FULL NAME, A PROFESSIONAL EMAIL ADDRESS (AVOID INFORMAL ADDRESSES)/ A RELIABLE PHONE NUMBER, AND OPTIONALLY,
YOUR LINKEDIN PROFILE URL OR A LINK TO AN ONLINE PORTFOLIO IF RELEVANT TO YOUR FIELD (E.G., FOR DESIGN OR COMPUTER
SCIENCE STUDENTS). ENSURE ALL CONTACT DETAILS ARE CURRENT AND REGULARLY CHECKED.

EbucATION

THE EDUCATION SECTION IS OFTEN THE CORNERSTONE OF AN UNDERGRADUATE CV. LIST YOUR CURRENT INSTITUTION FIRST,
FOLLOWED BY ANY PREVIOUS INSTITUTIONS (E.G., HIGH SCHOOL, IF YOU ARE A FRESHMAN OR SOPHOMORE AND IT INCLUDES
SIGNIFICANT ACHIEVEMENTS). FOR YOUR CURRENT UNIVERSITY, INCLUDE THE NAME OF THE INSTITUTION, ITS LOCATION, YOUR
DEGREE PROGRAM (E.G., BACHELOR OF SCIENCE IN BIOLOGY), YOUR EXPECTED GRADUATION DATE, AND YOUR MAJOR AND MINOR.
INCLUDE YOUR CUMULATIVE GPA IF IT IS STRONG (E.G., 3.0 OR HIGHER ON A 4.0 SCALE). YOU MAY ALSO LIST RELEVANT
COURSEWORK, ESPECIALLY ADVANCED TOPICS OR THOSE DIRECTLY RELATED TO THE OPPORTUNITY YOU ARE APPLYING FOR.

ACADEMIC ACHIEVEMENTS AND AWARDS

THIS SECTION IS CRUCIAL FOR SHOWCASING YOUR ACADEMIC EXCELLENCE AND RECOGNITION. LIST ANY SCHOLARSHIPS, GRANTS
DEAN'S LIST HONORS, ACADEMIC SOCIETY MEMBERSHIPS (E.G., PHI BETA KAPPA), OR DEPARTMENTAL AWARDS. FOR EACH
ENTRY, PROVIDE THE NAME OF THE AWARD, THE INSTITUTION OR ORGANIZATION THAT GRANTED IT, AND THE DATE RECEIVED. IF
APPLICABLE, BRIEFLY DESCRIBE THE CRITERIA FOR THE AWARD OR THE SIGNIFICANCE OF THE ACHIEVEMENT. THIS DEMONSTRATES
NOT ONLY YOUR INTELLIGENCE BUT ALSO YOUR DEDICATION AND HARD WORK.

’

ReseARCH EXPERIENCE

For UNDERGRADUATES, PARTICULARLY THOSE PURSUING STEM FIELDS OR ACADEMIC CAREERS, THE RESEARCH EXPERIENCE
SECTION IS HIGHLY SIGNIFICANT. LIST ANY RESEARCH PROJECTS YOU'VE BEEN INVOLVED IN, WHETHER THROUGH A FACULTY
MENTOR, A FORMAL RESEARCH PROGRAM (E‘G., REU), OR INDEPENDENT STUDY. FOR EACH ENTRY, INCLUDE THE PROJECT TITLE,
THE NAME OF THE PRINCIPAL INVESTIGATOR/MENTOR/ THE INSTITUTION, AND THE DATES OF INVOLVEMENT. CRUCIALLY, PROVIDE
A BRIEF DESCRIPTION OF YOUR ROLE, RESPONSIBILITIES, METHODS USED, AND KEY FINDINGS OR CONTRIBUTIONS. USE ACTION



VERBS AND QUANTIFY RESULTS WHENEVER POSSIBLE TO HIGHLIGHT YOUR IMPACT.

\X/ ORk EXPERIENCE AND V OLUNTEERING

EVEN IF NOT DIRECTLY ACADEMIC, \WORK EXPERIENCE AND VOLUNTEERING DEMONSTRATE VALUABLE TRANSFERABLE SKILLS SUCH
AS TEAMWORK, LEADERSHIP, PROBLEM~-SOLVING, AND TIME MANAGEMENT. LIST POSITIONS IN REVERSE CHRONOLOGICAL ORDER.
For EACH, INCLUDE YOUR TITLE, THE ORGANIZATION NAME, LOCATION, AND DATES OF EMPLOYMENT OR INVOLVEMENT. DescrIBe
YOUR RESPONSIBILITIES AND ACHIEVEMENTS USING STRONG ACTION VERBS, FOCUSING ON SKILLS RELEVANT TO THE
OPPORTUNITY. FOR EXAMPLE, A RETAIL JOB CAN HIGHLIGHT CUSTOMER SERVICE AND ORGANIZATIONAL SKILLS, WHILE
VOLUNTEERING CAN SHOW INITIATIVE AND COMMUNITY ENGAGEMENT.

SkiLLs (TECHNICAL, LANGUAGE, SOFT)

THE SKILLS SECTION SHOULD CLEARLY ITEMIZE YOUR PROFICIENCIES. DIVIDE THEM INTO RELEVANT CATEGORIES FOR CLARITY.

o TECHNICAL SKILLS: INCLUDE SPECIFIC SOFTWARE (E.G., MicRosorFT OFFice SUITE, PYTHoN, MATLAB, R, Aboge
CREATIVE SUITE), LABORATORY TECHNIQUES (E.G., PCR, CHROMATOGRAPHY, CELL CULTURE), DATA ANALYSIS TOOLS,
OR PROGRAMMING LANGUAGES.

* LANGUAGE SKILLS: LIST ALL LANGUAGES YOU KNOW/, INDICATING YOUR PROFICIENCY LEVEL (E.G., NATIVE, FLUENT,
PROFICIENT, BASIC>‘

® SOFT SKILLS: WHILE OFTEN DEMONSTRATED IN OTHER SECTIONS, YOU CAN BRIEFLY MENTION KEY SOFT SKILLS RELEVANT
TO YOUR FIELD, SUCH AS CRITICAL THINKING, PROBLEM-SOLVING, COMMUNICATION, TEAMWORK, AND LEADERSHIP.

ENSURE THAT THE SKILLS LISTED ARE GENUINELY POSSESSED AND RELEVANT TO THE TYPES OF OPPORTUNITIES YOU ARE SEEKING.

PUBLICATIONS AND PReSENTATIONS (IF ANY)

W/HILE LESS COMMON FOR EARLY UNDERGRADUATES, IF YOU HAVE CONTRIBUTED TO ANY PUBLICATIONS (E.G., CO~-AUTHORED A
PAPER, CONTRIBUTED TO A CONFERENCE PROCEEDING) OR GIVEN PRESENTATIONS (E.G., POSTER PRESENTATIONS AT CONFERENCES,
DEPARTMENTAL SEMINARS), THIS SECTION IS A MAJOR ASSET. FOLLOW THE STANDARD CITATION FORMAT FOR YOUR FIELD FOR
PUBLICATIONS. FOR PRESENTATIONS, INCLUDE THE TITLE OF THE PRESENTATION, THE CONFERENCE OR EVENT NAME, LOCATION,
AND DATE. THIS SECTION POWERFULLY DEMONSTRATES YOUR ENGAGEMENT WITH THE ACADEMIC COMMUNITY AND YOUR ABILITY
TO DISSEMINATE RESEARCH.

EXTRACURRICULAR ACTIVITIES AND LEADERSHIP

THIS SECTION HIGHLIGHTS YOUR INVOLVEMENT OUTSIDE OF ACADEMICS, DEMONSTRATING A WELL-ROUNDED PROFILE AND THE
DEVELOPMENT OF LEADERSHIP, TEAMWORK, AND ORGANIZATIONAL SKILLS. LIST CLUBS, STUDENT ORGANIZATIONS, SPORTS
TEAMS, OR COMMUNITY SERVICE INITIATIVES. FOR EACH ACTIVITY, STATE YOUR ROLE (E.G., PRESIDENT, TREASURER, MEMBER),
THE ORGANIZATION'S NAME, AND THE DATES OF INVOLVEMENT. BRIEFLY DESCRIBE YOUR KEY RESPONSIBILITIES, PROJECTS, AND
ACHIEVEMENTS, FOCUSING ON TRANSFERABLE SKILLS THAT ALIGN WITH YOUR CAREER GOALS OR THE TARGET OPPORTUNITY.

REFERENCES

TYPICALLY, A STANDALONE “REFERENCES” SECTION ON AN UNDERGRADUATE CV IS NOT NECESSARY. INSTEAD, SIMPLY STATE
"REFERENCES AVAILABLE UPON REQUEST” AT THE END OF YOUR CV. HAVE A SEPARATE LIST OF PROFESSIONAL REFERENCES
(E.G., PROFESSORS, RESEARCH MENTORS, SUPERVISORS) PREPARED WITH THEIR NAMES, TITLES, AFFILIATIONS, AND CONTACT
INFORMATION. ALWAYS ASK FOR PERMISSION FROM YOUR REFERENCES BEFORE PROVIDING THEIR CONTACT DETAILS.



CRAFTING CoMPELLING CONTENT FOR EACH SECTION

BEYOND MERELY LISTING EXPERIENCES, THE TRUE POWER OF AN UNDERGRADUATE CV LIES IN HOW YOU DESCRIBE YOUR
CONTRIBUTIONS AND ACHIEVEMENTS. EACH BULLET POINT SHOULD BE IMPACTFUL, CLEAR, AND RELEVANT TO THE OPPORTUNITIES
YOU ARE PURSUING. THIS REQUIRES STRATEGIC LANGUAGE AND A FOCUS ON OUTCOMES.

AcTION VERBS AND QUANTIFIABLE RESULTS

\W/HEN DESCRIBING YOUR EXPERIENCES, DUTIES, AND ACCOMPLISHMENTS, BEGIN EACH BULLET POINT WITH STRONG ACTION VERBS.
INSTEAD OF SAYING “\X/ AS RESPONSIBLE FOR,” USE VERBS LIKE “MANAGED,” “ANALYZED,” “DevELoPED,” “CoNnDbUCTED,”
“"CoLLABORATED,"” or “DESIGNED.” FURTHERMORE, WHEREVER POSSIBLE, QUANTIFY YOUR RESULTS. NUMBERS, PERCENT AGES

/ 7/ ! 7/ 7/
AND SPECIFIC EXAMPLES PROVIDE CONCRETE EVIDENCE OF YOUR IMPACT. FOR INSTANCE, INSTEAD OF “ASSISTED WITH DATA
coLLECTION,” WRITE “COLLECTED AND ORGANIZED DATA FOR OVER 50 EXPERIMENTAL TRIALS, IMPROVING DATA PROCESSING
EFFICIENCY BY 15%.” THIS APPROACH MAKES YOUR CONTRIBUTIONS TANGIBLE AND IMPRESSIVE.

TAILORING YOUR CV To THE OPPORTUNITY

ONE OF THE MOST CRITICAL ASPECTS OF WRITING AN EFFECTIVE UNDERGRADUATE CV IS TAILORING IT TO EACH SPECIFIC
APPLICATION. READ THE JOB DESCRIPTION, SCHOLARSHIP REQUIREMENTS, OR PROGRAM EXPECTATIONS CAREFULLY. IDENTIFY KEY
SKILLS, EXPERIENCES, AND QUALIFICATIONS THEY ARE SEEKING. THEN, PRIORITIZE AND PHRASE YOUR CV CONTENT TO HIGHLIGHT
HOW YOUR EXPERIENCES ALIGN WITH THOSE NEEDS. Y OU MIGHT REORDER SECTIONS, EXPAND ON CERTAIN BULLET POINTS, OR
SLIGHTLY ADJUST DESCRIPTIONS TO EMPHASIZE RELEVANT ASPECTS. A GENERIC CV IS FAR LESS EFFECTIVE THAN ONE
SPECIFICALLY CRAFTED FOR THE TARGET AUDIENCE.

ADDRESSING LIMITED EXPERIENCE

MANY UNDERGRADUATES WORRY ABOUT HAVING LIMITED “PROFESSIONAL” EXPERIENCE. HO\X/EVEE, EVEN WITHOUT EXTENSIVE
WORK HISTORY, YOU HAVE A WEALTH OF VALUABLE EXPERIENCES. LEVERAGE YOUR COURSEWORK, ACADEMIC PROJECTS, CLUB
INVOLVEMENT, AND VOLUNTEER \WORK. For INSTANCE, A DETAILED DESCRIPTION OF A SIGNIFICANT COURSE PROJECT CAN
SHOWCASE RESEARCH SKILLS, PROBLEM-SOLVING ABILITIES, AND TECHNICAL PROFICIENCIES. EMPHASIZE TRANSFERABLE SKILLS
GAINED FROM EVERY ACTIVITY. INSTEAD OF FOCUSING ON WHAT YOU LACK, HIGHLIGHT WHAT YOU HAVE ACCOMPLISHED AND
THE POTENTIAL YOU DEMONSTRATE THROUGH YOUR ACADEMIC RIGOR AND EXTRACURRICULAR ENGAGEMENT.

FORMATTING AND PRESENTATION BEST PRACTICES

EVEN THE MOST IMPRESSIVE CONTENT CAN BE UNDERMINED BY POOR FORMATTING. A WELL-FORMATTED UNDERGRADUATE CV IS
EASY TO READ, PROFESSIONAL, AND VISUALLY APPEALING, REFLECTING ATTENTION TO DETAIL AND A RESPECT FOR THE READER'S
TIME. CONSISTENCY IS KEY.

CHoosING THE RIGHT LAYouT

OPT FOR A CLEAN, PROFESSIONAL, AND UNCLUTTERED LAYOUT. USE STANDARD FONTS LIKE ARIAL, CALIBRI, OR TIMES NEW
ROMAN IN A READABLE SIze (TYPICALLY 10-12PT FOR BODY TEXT, 14-16PT FOR YOUR NAME). MAINTAIN CONSISTENT
MARGINS (USUALLY 0.5-1 INCH ON ALL SIDES). USE BULLET POINTS FOR DESCRIPTIONS TO ENHANCE READABILITY. SECTION
HEADINGS SHOULD BE CLEAR AND CONSISTENT (E.G., BOLDED, SLIGHTLY LARGER FONT). ENSURE THERE IS ADEQUATE WHITE
SPACE TO PREVENT THE DOCUMENT FROM LOOKING TOO DENSE. AVOID OVERLY DECORATIVE TEMPLATES OR EXCESSIVE USE OF
COLORS, AS PROFESSIONALISM IS PARAMOUNT.



ReADABILITY AND CONCISENESS

Your CV SHOULD BE EASY TO SCAN AND UNDERSTAND QUICKLY. USE CLEAR, DIRECT LANGUAGE. AVOID JARGON WHERE
POSSIBLE, OR IF NECESSARY, EXPLAIN IT CONCISELY. WHILE A CV IS MORE DETAILED THAN A RESUME, IT SHOULD STILL BE
CONCISE IN ITS DESCRIPTIONS. EACH BULLET POINT SHOULD CONVEY IMPORTANT INFORMATION WITHOUT UNNECESSARY WORDS.
ReVIEW YOUR CV TO ELIMINATE ANY REDUNDANCIES OR FILLER PHRASES THAT DO NOT ADD VALUE. THE GOAL IS MAXIMUM
IMPACT WITH MINIMAL VERBOSITY.

PROOFREADING AND EDITING

THIS IS A NON-NEGOTIABLE STEP. A SINGLE TYPO OR GRAMMATICAL ERROR CAN DETRACT SIGNIFICANTLY FROM YOUR
PROFESSIONALISM AND ATTENTION TO DETAIL. CAREFULLY PROOFREAD YOUR ENTIRE CV MULTIPLE TIMES. |T IS HIGHLY
RECOMMENDED TO HAVE A TRUSTED PEER, MENTOR, OR CAREER SERVICES PROFESSIONAL REVIEW IT AS WELL. THEY MIGHT CATCH
ERRORS YOU'VE OVERLOOKED OR SUGGEST IMPROVEMENTS TO CLARITY AND IMPACT. CHECK FOR CONSISTENCY IN FORMATTING,
DATES, AND TERMINOLOGY. ENSURE THAT ALL CONTACT INFORMATION IS ACCURATE AND FUNCTIONAL.

CoMMON MISTAKES TO AvolD

EVEN WITH GooD INTENTIONS, UNDERGRADUATES OFTEN MAKE COMMON ERRORS THAT CAN DIMINISH THE EFFECTIVENESS OF THEIR
CVs. BEING AWARE OF THESE PITFALLS CAN HELP YOU AVOID THEM AND PRESENT A STRONGER APPLICATION.

GENERIC CONTENT

SUBMITTING A GENERIC, “oNe-size-FITS-ALL” CV FOR EVERY OPPORTUNITY IS A COMMON MISTAKE. AS DISCUSSED, TAILORING
YOUR CV TO EACH SPECIFIC APPLICATION IS CRUCIAL. A GENERIC CV FAILS TO HIGHLIGHT THE MOST RELEVANT EXPERIENCES
AND SKILLS FOR A PARTICULAR ROLE OR PROGRAM, MAKING IT LESS COMPELLING THAN A CUSTOMIZED ONE. ALWAYS RESEARCH
THE TARGET INSTITUTION OR POSITION AND ADAPT YOUR CONTENT ACCORDINGLY.

Poor FORMATTING

|GNORING FORMATTING STANDARDS CAN SEVERELY IMPACT READABILITY AND PROFESSIONALISM. COMMON FORMATTING
MISTAKES INCLUDE INCONSISTENT FONT SIZES OR STYLES, CRAMPED TEXT, UNEVEN SPACING, OR USING UNUSUAL TEMPLATES
THAT HINDER CLARITY. A VISUALLY MESSY CV SUGGESTS A LACK OF ATTENTION TO DETAIL, WHICH CAN BE A RED FLAG FOR
REVIEWERS. ALWAYS PRIORITIZE CLEAN, CONSISTENT, AND PROFESSIONAL FORMATTING.

IGNORING THE INSTRUCTIONS

MANY APPLICATIONS WILL PROVIDE SPECIFIC INSTRUCTIONS REGARDING CV LENGTH, REQUIRED SECTIONS, OR SUBMISSION
FORMAT (E.G.I PDF ONLY). FAILING TO FOLLOW THESE INSTRUCTIONS DEMONSTRATES A LACK OF ATTENTION TO DETAIL AND
AN INABILITY TO FOLLOW DIRECTIONS. ALWAYS READ ALL APPLICATION GUIDELINES THOROUGHLY AND ENSURE YOUR CV
ADHERES TO EVERY SPECIFIED REQUIREMENT. THIS REFLECTS YOUR ABILITY TO COMPLY WITH PROFESSIONAL STANDARDS AND
INSTRUCTIONS.

CRAFTING A COMPELLING CURRICULUM VITAE AS AN UNDERGRADUATE IS A JOURNEY OF SELF-REFLECTION AND STRATEGIC
COMMUNICATION. BY METICULOUSLY DETAILING YOUR ACADEMIC PROWESS, RESEARCH INVOLVEMENT, AND TRANSFERABLE
SKILLS, YOU BUILD A POWERFUL NARRATIVE THAT EXTENDS BEYOND YOUR GRADES. REMEMBER TO CONSISTENTLY UPDATE YOUR
CV AS YOU GAIN NEW EXPERIENCES, REFINE YOUR SKILLS, AND ACHIEVE NEW MILESTONES. A WELL-MAINTAINED AND
THOUGHTFULLY CONSTRUCTED CV WILL SERVE AS A DYNAMIC REPRESENTATION OF YOUR EVOLVING ACADEMIC AND
PROFESSIONAL IDENTITY, OPENING DOORS TO EXCITING FUTURE ENDEAVORS IN GRADUATE SCHOOL , RESEARCH, OR CAREER
PATHWAYS.












FAQ: How To WRITE A CURRICULUM VITAE FOR UNDERGRADUATE

Q: WHAT IS THE MAIN DIFFERENCE BETWEEN A CV AND A RESUME FOR AN
UNDERGRADUATE STUDENT?

A: For AN UNDERGRADUATE, THE MAIN DIFFERENCE IS FOCUS AND LENGTH. A RESUME IS TYPICALLY A ONE-PAGE, CONCISE
DOCUMENT TAILORED FOR A SPECIFIC JOB, EMPHASIZING RELEVANT \WORK EXPERIENCE AND SKILLS. A CV, ON THE OTHER HAND, IS
A MORE COMPREHENSIVE DOCUMENT (OFTEN TWO OR MORE PAGES FOR UNDERGRADUATES WITH SIGNIFICANT EXPERIENCE) THAT
EXTENSIVELY DETAILS ACADEMIC HISTORY, RESEARCH PROJECTS, PUBLICATIONS, PRESENTATIONS, ACADEMIC ACHIEVEMENTS, AND
COURSEWORK. |T IS PRIMARILY USED FOR ACADEMIC OR RESEARCH-ORIENTED APPLICATIONS LIKE GRADUATE SCHOOL,
SCHOLARSHIPS, OR RESEARCH OPPORTUNITIES.

Q: How LONG SHOULD AN UNDERGRADUATE CV BE?

A: WHILE TRADITIONAL CV'S CAN BE QUITE LONG, FOR AN UNDERGRADUATE, IT'S GENERALLY ADVISABLE TO AIM FOR ONE TO
TWO PAGES. IF YOU HAVE EXTENSIVE RESEARCH EXPERIENCE, PUBLICATIONS, OR NUMEROUS PRESENTATIONS, IT MIGHT EXTEND
TO TWO PAGES. HO\X/EVER, PRIORITIZE QUALITY AND RELEVANCE OVER QUANTITY. ONLY INCLUDE INFORMATION THAT
STRENGTHENS YOUR APPLICATION FOR THE SPECIFIC OPPORTUNITY YOU ARE PURSUING.

Q: SHouLD | INcLUDE MY GPA ON MY UNDERGRADUATE CV?

A: YES, YOU SHOULD INCLUDE YOUR CUMULATIVE GPA IF IT IS STRONG AND REFLECTS POSITIVELY ON YOUR ACADEMIC
PERFORMANCE (E.G., 3.0 OR HIGHER ON A 4.0 SCALE). IF YOUR GPA IS LOWER, YOU MIGHT CONSIDER ONLY LISTING YOUR
MAJOR GPA IF IT'S SIGNIFICANTLY HIGHER, OR OMITTING IT ENTIRELY IF IT WOULD DETRACT FROM YOUR APPLICATION, AND
INSTEAD FOCUSING ON STRONG COURSEWORK OR SPECIFIC ACADEMIC ACHIEVEMENTS.

Q: WHAT IF | DON'T HAVE ANY RESEARCH EXPERIENCE? HOow CAN | MAKE MY CV
STRONG?

A: IF YOU LACK FORMAL RESEARCH EXPERIENCE, FOCUS ON HIGHLIGHTING OTHER RELEVANT ACADEMIC AND TRANSFERABLE SKILLS.
EMPHASIZE SIGNIFICANT COURSEWORK, INDEPENDENT ACADEMIC PROJECTS, LAB WORK FROM CLASSES, STRONG GRADES IN
RELEVANT SUBJECTS, AND ANY ANALYTICAL OR PROBLEM~SOLVING SKILLS GAINED FROM EXTRACURRICULAR ACTIVITIES OR
VOLUNTEER WORK. YOU CAN ALSO MENTION SPECIFIC TECHNICAL SKILLS LEARNED IN COURSEWORK OR SELF-STUDY. YOUR
INTELLECTUAL CURIOSITY AND POTENTIAL FOR RESEARCH CAN STILL SHINE THROUGH THESE EXPERIENCES.

Q: Do | NeeD A “REFERENCES” SECTION ON MY UNDERGRADUATE CV?

A: TYPICALLY, NO. IT'S STANDARD PRACTICE TO INCLUDE THE PHRASE “REFERENCES AVAILABLE UPON REQUESTH AT THE END OF
yoUR CV. YOU SHOULD PREPARE A SEPARATE LIST OF PROFESSIONAL REFERENCES (E.G., PROFESSORS, MENTORS, SUPERVISORS)
WITH THEIR CONTACT INFORMATION TO PROVIDE ONLY WHEN SPECIFICALLY REQUESTED BY THE APPLICATION OR HIRING
COMMITTEE. ALWAYS SECURE PERMISSION FROM YOUR REFERENCES BEFORE LISTING THEM.

Q: CAN | use THE SAME CV FOR ALL MY UNDERGRADUATE APPLICATIONS?

A: T 1S HIGHLY RECOMMENDED TO TAILOR YOUR CV FOR EACH SPECIFIC APPLICATION. W/HILE THE CORE INFORMATION REMAINS
THE SAME, YOU SHOULD ADJUST THE EMPHASIS, ORDER OF SECTIONS, AND WORDING OF DESCRIPTIONS TO ALIGN WITH THE
REQUIREMENTS AND PREFERENCES OF THE PARTICULAR PROGRAM, SCHOLARSHIP, OR OPPORTUNITY YOU ARE APPLYING FOR.
CusTOMIZING YOUR CV DEMONSTRATES GENUINE INTEREST AND HIGHLIGHTS YOUR MOST RELEVANT QUALIFICATIONS.



Q: WHAT ARE SOME STRONG ACTION VERBS | CAN USE IN MY CV?

A: USING STRONG ACTION VERBS CAN SIGNIFICANTLY ENHANCE YOUR CV. EXAMPLES INCLUDE: MANAGED, ANALYZED,
DeveLoprep, CoNpuCTED, COLLABORATED, DESIGNED, IMPLEMENTED, ORGANIZED, RESEARCHED, LED, OPTIMIZED, PRESENTED
SYNTHESIZED, EVALUATED, FACILITATED, COORDINATED, INITIATED, STREAMLINED, SOLVED, MAINTAINED, PERFORMED,
CONSTRUCTED, PREPARED, ADMINISTERED.

/

How To Write A Curriculum Vitae For Undergraduate

How To Write A Curriculum Vitae For Undergraduate

Related Articles

e how to write a literature review owl purdue
¢ annotated bibliography format mla

e cse annotated bibliography example

Back to Home


https://www.bennymarotta.com/suggest-articles-01/how-to-write-a-curriculum-vitae-for-undergraduate.pdf
https://www.bennymarotta.com/suggest-articles-01/how-to-write-a-literature-review-owl-purdue.pdf
https://www.bennymarotta.com/suggest-articles-01/annotated-bibliography-format-mla.pdf
https://www.bennymarotta.com/suggest-articles-01/cse-annotated-bibliography-example.pdf
https://www.bennymarotta.com

